
How to Create a Zoom Account 
 
1. Open your internet browser and type zoom.us into the search bar. You should come to a 
screen that looks like this:  

 

 
 
2. In the upper right corner you will see a blue box that says “sign up, it’s free” (where red 
arrow is pointing) 
 
3. The next screen will request your work email (type the email you use most frequently and 
know the password to) 
 

 
 



4. Once you have inputted your email address, you will receive a link in your inbox. Make sure 
to check your junk mail as it might appear there. 
 

 
 
5. Click the blue box that says “activate your account” from the email 
 

 
 
 
 



6. Next you will need to input your name and choose a password. Click the orange “continue” 
button when you have completed this step.  
 

 
 
7. Skip the next step. 
 

 



8. Click “go to my account” 
 

 
 
9. This is what your profile will look like: 
 

 



If you ever want to host a meeting you will need your Personal Meeting ID so I recommend 
writing it down. When somebody hosts a meeting they can invite you via email and you will be 
sent a link to access to the meeting. Alternatively, the host may send you a 9 digit ID (like a 
phone number) to allow you access to a meeting. 
 
To join a meeting: 

1. Click “join a meeting” in the top right 
2. Input the 9 digit ID the host gave you 
3. Have a great meeting 

 

 
 

 
 



 


