How to Create a Zoom Account

1. Open your internet browser and type zoom.us into the search bar. You should come to a
screen that looks like this:
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We have developed resources to help you through this challenging time. Click here to learn more.
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2. In the upper right corner you will see a blue box that says “sign up, it’s free” (where red
arrow is pointing)

3. The next screen will request your work email (type the email you use most frequently and
know the password to)
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Sign Up Free

Your work email address

Zoom is protected by reCAPTCHA and the Privacy Policy and Terms
of Service apply.

Sign Up

By signing up, | agree to the Privacy Policy and Terms of Service.



4. Once you have inputted your email address, you will receive a link in your inbox. Make sure
to check your junk mail as it might appear there.
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We've sent an email to [

Click the confirmation link in that email to begin using Zoom.

if you did not receive the email,

Resend another email

5. Click the blue box that says “activate your account” from the email

Please activate your Zoom account Inbox x &5 &
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Welcome to Zoom!

To activate your account please click the button below to verify your email address:

Activate Account

By clicking this button, you confirm that you are at least 16 years of age.



6. Next you will need to input your name and choose a password. Click the orange “continue”
button when you have completed this step.
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Welcome to Zoom

Hi, sarahbaxter95@gmail.com. Your account has been successfully created. Please list

your name and create a password to continue.
First Name
Last Name
Password

Confirm Password

By signing up, | agree to the Privacy Policy and Terms of S
——
7. Skip the next step.
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Invite Your Colleagues

Invite your colleagues to create their own free Zoom account today! Why invite?

name@domain.com
name@domain.com

name@domain.com
Add another email
™
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8. Click “go to my account”
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9. This is what your profile will look like:
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Excellent! Now it's time to start meeting.

Your personal meeting url:
https:/usO4web.zoom.us/j/74!

Start Meeting Now Go to My Account

Save time by scheduling your meetings directly from your calendar.

w7 Microsoft Outlook Plugin c Chrome Extension
Add Zoom Download
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Important Notice: Due to increased demand, dial-in by phone audio conferencing capabilities may be temporarily removed from your free Basic account. During this time, we strongly X
recommend using our computer audio capabilities. If you require dial-in by phone audio conferencing, please see our other package options.

PERSONAL

Meetings
Webinars

Change
Recordings
Settings Personal Meeting ID

ADMIN

> User Management

Sign-In Email
> Room Management
> Account Management

User Type
> Advanced

Capacity

Sarah Baxter e

740-806-3035 Edit

https:/usO4web.zoom.us/j/7408063035

Use this ID for instant meetings

] car

Linked accounts:

Basic @ Upgrade

Meeting 100 @



If you ever want to host a meeting you will need your Personal Meeting ID so | recommend
writing it down. When somebody hosts a meeting they can invite you via email and you will be
sent a link to access to the meeting. Alternatively, the host may send you a 9 digit ID (like a
phone number) to allow you access to a meeting.

To join a meeting:
1. Click “join a meeting” in the top right
2. Input the 9 digit ID the host gave you
3. Have a great meeting
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Important Notice: Due to increased demand, dial-in by phone audio conferencing capabilities may be temporarily removed from your free Basic account. Di e, we strongly X
recommend using our computer audio capabilities. If you require dial-in by phone audio conferencing, please see our other package options.

PERSONAL
Edit
Meetings
Webinars
Change
Recordings
Settings Personal Meeting ID 740-806-3035 Edit
https:/usO4web.zoom.us/j/7408063035
ADMIN Use this ID for instant meetings
> User Management . ’
Sign-In Email sarahbaxter95@gmail.com Edit
> Room Management Linked accounts:
> Account Management
User Type Basic @ Upgrade
B -
@ Help
Capacity Meeting 100 @
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Join a Meeting

[ Meeting ID or Personal Link Name ]

Join a meeting from an H.323/SIP room system







